STRATA ASSIST QLD
BODY CORPORATE SEARCH AGENTS

_ VENDORS IMPLIED WARRANTIES STATEMENT

In relation to the Contract for sale of lot{s) 5 in FOURTEEN Community Titles Scheme 43575

| VENDORS | DAVID JOHN MEERTENS

With reference to the warranties in section 223 of the Body Corporate and Community Management Act 1997 the
seller discloses — (Please read in conjunction with the Vendors Disclosure Statement}

a) The following latent or patent defects in the common property or body corporate assets

b} The following actual, contingent or expected liabilities of the body corporate

¢) The following circumstances in relation to the affairs of the body corporate

The Seller gives notice to the Buyer of the following Matters:

COMMUNITY MANAGEMENT STATEMENT

At the date of this Disclosure Statement the CMS Dated 13" March 2012 was the last registered CMS held by the
Environment and Resources Management. The Seller discloses the following if known at the time of inspection:

A new CMS has been approved by resolution but is not registered at the Titles Office or is there is an intention to approve
a new CMS in the future:

No evidence sighted in records provided

LATENT OR PATENT DEFECTS IN COMMON PROPERTY OR BODY CORPORATE ASSETS (s223 (a){b}}
Particulars of matiers discovered from the books and records of the Body Corporate.  This includes outstanding building
defects and other current matters which have been reported during the last 12 months enly. Please be aware that itis a
possibility that other matters may exist but these fall outside the scope of this repart. Purchasers should obtain a full
Strata Inspection Report that will include an extensive building history and complete record of other matters of interest.

MINUTES Of Meetings held in the last 12 months:
Copies of the following Meeting Minutes attached:
1. AGM dated 20" June 2018

REPORTS

Sighted Compliance Reports:

1. Sinking Fund Forecast dated 26™ May 2014 - copy attached.

2. Ashestos report & register dated 4" September 2012

3. Initial Common Property safety report dated 17" July 2018 - copy attached.
4. Fire & Evacuation report dated 25" July 2018

ACTUAL OR CONTINGENT OR EXPECTED LIABILITIES OF THE BODY CORPORATE (5223 (2){c){d))
Refer to attached Minutes of Meetings.

CIRCUMSTANCES IN RELATION TO THE AFFAIRS OF THE BODY CORPORATE (s 223 (3))
Apart from what has been revealed in the attached Minutes, the Vendors are not aware of any other circumstances in
relation to the affairs of the Body Corporate likely to materially prejudice the buyer.

EXCEPTIONS TO WARRANTIES IN CLAUSE 7.4(3)
The Vendors are not aware of any unregistered lease, easements or other right capable of registration and which is
required to be registered to give indefeasibility affecting the common property or Body Corporate Assets.

PROPOSED BODY CORPORATE RESOLUTIONS (Clause 8.4)

Search of the Body Corporate records has revealed that no Notice of any proposed Meeting has issued since the date of
the last Meeting noted above.

KNOWN DISPUTES




Particulars of any current applications (within the last 12 months) to the Commissioner which directly affect the Body
Corporate:

A search of the Queensland Bady Corporate & Community Management Commissioner's Adjudicators Orders Register
revealed no recent Adjudicators Orders recorded for this complex.

Particulars of any current Court proceedings (within the last 12 months) that directly affect the Body Corporate:
Nothing sighted in records provided.

This Report was prepared on 26" March 2019

MM ferins At

Slgnaturé of se]lc?s \\person authorised by Capacity of person signing

seller(s

ACKNOWLEDGEMENT

The buyer acknowledges -

s (@) having received this Disclosﬁre & Implied Warranty Statement before entering into the contract to buy
the above [ot.

Signature of Buyer Signature of Buyer(s) Dated
Signature of Witness Name Dated
Disclaimer

The information condined in this Report is derived entirely from an inspection of the records made available to us by the Body Corporate
representative. We are unable to guarantee that all Body Corporate records were made available to us at the time of our inspection or altest to
the accuracy of the information contained in those records.

In some cases, Managing Agents hold "work in progress” files which may not be produced. We have not inspected the building and we cannot
necessarity determine from the records whether the building is well maintained.

Unless otherwise indicated, the information in our report has heen obtained solely from the records made available to our inspector.

Whilst every effort is made to ensure the accuracy of the informaticn contained in this report, we cannat accept liability for any incerrect
information that may be obtained from those records and no responsibility is taken for any errars or omissians.

Notes regarding Utilities

This raport is not privy to unpaid utility amounts (fe. electricity, gas, water) that may or may not be outstanding. The Purchaser should ensure
that any unpaid amounts are {aken into account when calculating setflement figures. This information can be obtained from the Bedy Carporate
Manager by way of an Information Certificate,

STRATA ASSIST QLD

EMAIL: jan@strataassistqld.com.au

Web Address: www.strataassistqld.com.au

Phone: 0408924549 Fax: {(07) 5636 1089

PO Box 10623 Adelaide Street Past Shop Brishane Qld 4000
Jamaty Holdings Pty Ltd T/A ABN 86 504 337 989
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SINKING FUND FORECAST

FOURTEEN

14 O'Connell Street
West End QLD 4101

Community Titles Scheme 43575

inspection date 26/05/2014
Inspector: Luke Frisina
NEW SOUTH WALES QUEENSLAND VICTORIA
Level 6, 115 Pt St Sydney 2000 18 Park Rd Milion 4064 Level 1, 1 Queens Rd Melbourne 3004

PO Box A72 Sydney South NSW 1235 PO Box 1584 Millon 4064 GPO Box 3025 Melbourne 3001




SOLUTIONS
IN ENGINEERING

26 May 2014

The Body Corporate Commitlee
Fourteen

14 O'Connell Street

West End QLD 4101

Dear Commiltee Members,

Thank you for appointing our company to conduct your Sinking Fund Forecast.

1 P>1300136036 F> 1300 136007
W wynw. solutionsinangineaning.com E > enquiyisohstionsinenginearipg.com

AN 7T 079 VIT 04

Based on our survey of your property, we have determined that the Body Corporate will need to
increase its contributions in the short term to cover its forecast sinking fund expenses. We recommend
that the levies initially be set at the level shown in this report, Once the short-tarm expenses have been
paid for, we recommend that this report be updated to confirm that the levies can be reduced to the

level shown in this report.

This forecast should be updated regularly to account for actual changes in construction and
maintenance costs, unanticipated changes in the property's condition over time, changes in legal
requirements and any discrepancies between the forecast and actual sinking fund balances. Regular
updates also create peace of mind and assist the Body Corporate to manage the risk of litigation from
individual owners (current and future) for breaches of its duty to maintaln the commen property by
providing reasonable, up-to-date estimates of the cost of necessary maintenance work and repairs.

Key Report Data Levies Summary - First Financial Year

Levy Per Unit Entitlement (Total sinking fund levy divided by unit entitlements) $400.00
Total Unit Entitlements 8
Total Sinking Fund Levy $3,200.00

The data used to arrive at the above figures is in the attached report. It is designed for ease of reading.

For your convenience here is your Report Index:

Report Index Page No.
Owners Report Summary Section 1
Building Details and Report Inputs Page 2
15 Year Cash Flow Tracking & Graph 3
Report Petali Section 2
15 Year Anticipated Expenditure Table 4
Building Data List from Property Inspection 8
Inspector's Building Report & Building Specific Report Notes 8
Report Notes 10

Al services provided by Solutions in Engineering are supplied on.the basis of our 'Supply
Terms and Conditions’ which are available from our Office and from our website

www.solutionsinengineering.com

If you have any questions regarding your report or need our specialised services in Professional Safety
Reports, Insurance Valuations, Maintenance Reports, Asbestos Audits or Balustrade Testing call us on

1300 136 036 or email enquiry@solutionsinengineering.com.

Yours sinceraly,

S

The Team at Sofutions in Engineering

NEW SOUTH WALES QUEENSLAND VICTORIA
Level 6, 116 Pitt St Sydney 2000 18 Park Rd Milton 4084 Level 1, 1 Queens Rd Melboume 3004
PO Box A72 Sydney Soulh NSW 1235 PO Box 1584 Milton 4064 GPO Box 3025 Melbourne 3001




26 May 2014 Fourteen / CTS 43575

Building Details & Report Inputs

Supplied information

Refarence No.; 1495173

Building Name

Fourteen

Building Address

14 O'Cannell Stieet
WestEnd QLD 4101

Building Format Plan (formarly Building Unit Plan) CTS 43575
Registered Plan Date/Year of Construction 2012
Number of Lot Entitlamnents 8
Number of Units 8
Estimated Starting Sinking Fund Balance $2,047
Starting date of Financlal Year for Report 1/04/2014
GST Status Not Registeted for GST
Current Sinking Fund Levy per Lot Entitlement $400.00
Report assumptions & information
Assumed Intorest Rate on invested funds (For funds over $10,000) 3.35%
Company Taxation Rate 30.00%
Interest on invested Funds - Based on Assumed Interest Rate
minus Campany Taxation Rate. Calsulated only on sinking fund 2.35%
balances over $10,000.
Contingency Allowance - For minor and/or unforesean expenses 8%
Assumed Rate of Inflation for Building Maintenance Costs - Based 3.10%
on average annual building cost increase between 2002 and 2012
Foracast Period - Number of years the forecast looks out. 15 years
15 Year Levy Table .
Year | . Year To " Total Contribution’ . 7| Contribution per Lot Entitlement Guarterly Contribution
1| 3110312015 .5 5 400.00 100.00
2 | avo3role:|: 560.00 140.00
3 | 31032017 784.00 196.00
4 31/03/2018" 841.00 23525
5 31/03/2019° 1,129.00 282,25
6 31/03/2020 1,298.50 324.63
7 31/03f2021 | £10,710.03 1,338.75 334.69
8 | 31/03/2022 L 711,042.04 1,380.26 345,07
9 31/03/2023 1. 7.11,384.34 1,423.04 355.76
10 31/03/2024 ".11,737.25 1,467.16 366.79
1 31/03/2025 9,600.00 1,125.00 281.25
12 3170312026 9,279,00 1,159.88 289.97
13 31/03/2027 9,566.65 1,195.83 208.96
14 31/03/2028 9,863.22 1,232.90 308.23
18 31/03/2029 10,168.98 1,271.12 317.78
® Solullons in Englneering | Ph 1300 136 036 Sectlon 1 Page 2




26 May 2014 Fourteen / CTS 43575 Reference No.: 1495173

15 Year Cash Flow Tracking Sheet

The table below shows the cash flow starting with the anticipated ‘Opening Balance' at the start of the first
financial year which you provided to us. We then add the ‘“Total Levy Contributions' for the year and any
Interest’ on batances greater than $10,000. Any ‘Anticipated Expenses’ are then allowed for leaving a ‘Closing
Balance’ for the year which in lurn becomes the ‘Opening Balance’ for the following year. in summary:
Opening Balance + Total Levy Contributions + Interest — Anticipated Expenses = Closing Balance

Openin Total Lev Anticipated Closing

Year | YearTo Bglancg Contributioﬁas Interest Expegses Balance
1 31/03/2015 2,947.00 3,200.00 0.00 4,091.00 2,056.00
2 31/03/2018 2,056.00 4,480.00 0.00 1,252.00 5,284.00
3 31/03/2017 5,284.00 8.272.00 197.87 0.00 11,753.87
4 31/03/2018 11,753.87 7,528.00 359,46 444.00 19,197.32
5 | 31/03/2019 19,187.32 9,032.00 557,26 0.00 28,786.58
6 | 31/03/2020 28,786.58 10,388,00 689.83 . 826200 30,612.41
7 | 31/03/2021 30,612.41 10,710.03 773.95 . 6,087.00 36,020.39
8 31/03/2022 36,029.39 11,042.04 0.00 45,386.00 1,685.43
9 31/03/2023 1,685.43 11,384.34 170,73 : 225.00 13,015.50
10 | 31/03/2024 13,015.50 11,737.25 431.66 1,031.00 24,153.41
11 | 31/03/2025 24,153.41 9,000.00 592,48 6,885.00 26,860.87
12 | 31/03/2026 26,860,87 9,279.00 713.43 2,283,00 34,570.30
13 | 310372027 34,570.30 9,566.65 778.37 12,463.00 32,452.32
14 | 31/03/2028 32,452.32 9,863.22 821.59 4,845.00 38,282.13
15 | 31/03/2020 38,202.13 . 10,168.98 957.55 5,260.00 44,158,656

Please note that all figures in this table are exclusive of GST

15 Year Cash Flow Graph

The graph below tracks the ‘Contributions’ (the amount collected in Jevies), the projected 'Closing balance’ of the
sinking fund.and the likely 'Expenses'.for each year of this forecast. The three lines in the graph are:

Contribuitions line - Total sinking fund:contributions per year. .
Closing balance line - Balance.in the sinking fund at the end.of the after.allincome and expénses....

Closing balance line:= ws the amount left in thHe sirk] ank account at the end of the year after all
anticipated expen ave been allowed
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26 May 2014 Fourteen / CTS 43575 Reference No.: 1495173

Inspector's Report for Fourteen

1. IMPORTANT NOTES ABOUT PAINTING: Painting a building serves fwo main purposes:
improving the appearance of the building; and protecting the painted surface. From a
maintenance point of view, this second purpose is more important. By sealing the surface, paint
protects the building from damage caused by water, salt or air pollutanis. Although most paints
will hold their appearance for at least ten years, before cracking or peeling occurs, they become
porous and lose their protective abilities well before this point. As such, we recommend that
surfaces are repainted more frequently.

High-quality elastomeric paints, when properly applied, can achieve longer-lasting results,
however the higher cost of this paint, lower spread rates and higher labour costs associated with
this work tends to increase painting cost by approximately 50%, and so has not been included in
this forecast.

Washing or pressure cleaning a painted surface can significantly diminish its function as a
protective coating. If the surface is not repainted after the timeframe recommended above it will
become more vulnerable to water, salt and/or pollutants. The resuiting damage can considerably
increase the cost of surface preparation before future repainting and, in extreme cases lead to
concrete cancer, requiring major repairs.

2. The amounts estimated for the painting of the property include, as far as possible, all external
surfaces including those within lot boundaries. While the maintenance costs of some of these
surfaces are technically the responsibility of the individual lot owners, it is usual for the Body
Corporate to administer the painting of these areas to preserve the appearance of the building
and to reduce overall costs for individual lot owners.

3. The painting cost estimates are as accurate as possible. However, due to privacy
considerations, access restrictions to some areas and the varied nature of the property, it is
recommended that the Body Corporate obtain quotes for painting work well in advance of when
the work is to be carried out to allow for any shortfall or excess in funds.

4. The maintenance of fences between properties is regulated under the Neighbourhood Disputes
Resolution Act 2011, which states that neighbours have equal responsibility for dividing fences.
As such, we have applied a fifty percent rate to all maintenance work on these fences in this
repor,

5. For aesthetic and practical reasons, the entire maintenance costs for fences dividing the
common property from individual lots have been attributed to the Body Corporate.

6. An allowance has been made in this report to assist with the maintenance of the retaining walls
on the boundary of the property. The law regarding retaining walls dividing properties is naot
settled and therefore the responsibility for maintaining them varies, depending on a range of
factors including who built the wall, whose property it is on and who benefits from its
construction. For the purpose of this report we have presumed that the maintenance costs will
be shared equally with neighbouring properties. As such, a fifty percent rate has been used for
all maintenance work on these retaining walls in this report.

7. Cracks were noted at several locations in the driveway. All such areas should be monitored
closely and in the event that any crack should lengthen or expand, we recommend that the Body
Corporate commission a report from a structural engineer containing advice on the best course
of action to remedy the problem.

© Solutions In Ergineeting | Ph 1300 136 036 Section 2 Page 8




26 May 2014 Fourteen ! CTS 43575 Reference No.: 1485173

8.

10.
1.

12,

13.

14.

15.

Monies have been budgeted to assist with cleaning and maintenance of the driveway areas.
Cleaning may be carried out using high pressure water or chemical wash. Care should be taken
to meet relevant water saving and water use restrictions.

Trees should be lopped to below the fascia and gutter height and be kept clear of the building to
prevent premature corrasion of the roof flashings, gutters and downpipes. Root systems should
also be kept away from the building to prevent structural damage to the footings using root
barriers. If these measures cannot prevent damage to the building or property, the Body
Corporate may wish to consider removing problem trees.

Money allocated for scaffold can be used for other access equipment e.g. boomlift, cherrypicker.

A walkway maintenance program was included for repairs and maintenance to the external
common area walkways & stairways.

The metal roof and flashings needs regular maintenance.

Our inspector noted that there was asbestos debris in the left backyard corner, this represents a
safety risk.

Please note the structural cracking on the left front of building.

We recommend that the external pathways and driveway areas are repaired and high pressure
cleaned as soon as possibie.

© Solulions In Engineering [ Ph 1300 136 036 Secllon 2 Page 9




26 May 2014 Fourteen / CTS 43575 Reference No.: 1495173

Report Notes
Sinking Fund Forecast (QLD)

This forocast satisfles the current requirements of Section 152 of the Body Corporate and Community Management Act 1997
and tha Body Corporate and Community Management (Standard Module) Regutation 2008, The Regulation states:-

139 Budgets

(1) The body corporale must, by ordinary resolution, adopt 2 budgets for each financial year -
+ the adminisiralive fund budget
»  the sinking fund budgef

{3)The sinking fund budget must-

(a) alfow for raising & reasonable capital amount both fo provide for necessary and reasonable spending from the sinking fund
for the financial ysar, and also to reserve an appropriate propartianal share of amounts necessary to be accumulated fo
meet anficlpated major expenses over al least the next nine years after the financiat year, having regard lo-

(i} anticipated expenditure of a capital or non-recurrent nature; and
(i) the periodic replacement of items of a major capltal nature; and
{lii} other expenditurs that should reasonably be met from capital, and

(b) fix the amount to be raised by way of conlribution to cover the capital amount mentioned in paragraph (a).
THIS REPORT DEALS WITH THE SINKING FUND BUDGET.

Figures used and updates - The figures used In the forecast are typical for this type of building and normal usage. The Body
Carporate has some discration In the timing of most maintenance items. The purpose of this forecast is to ensure monles are avaitable
when requirad to cover foreseaable expenses.

Contingency - A contingency has been aliowed for any unforesean expenses. Please refer to the second page of the report.

interest, Taxation and Inflation - The slandard interest rate used by Solutions in Engineering Is basad on the Reserve Bank of
Australia’s (RBA) historlcal series for Cash Management and Online Savings Account interest rates for the past previous fifteen years.
The company fax rate is applied fo interest income unless Solutions In Engineering is advised that the Body Corporale Is exempt from
tax on external Income. The standard inflatlon rate used by Solutions in Engineering is based upon the entire RBA historical serles for
Construction, Manufacturing and Properly Services inflation, commencing March 1999, While historical figures are not an accurate
predictor of spacific future outcomes, over the life of this report {fifteen years), interest rates and inflation should approach long-term
averages, Changes [n economic conditions may affect the accuracy of these figuras. This report should be updated at regular intervals
to ensura that any such changes ere taken into account,

Administration Budget - tems of a racurrent nature that are covered by the administration budget such as maintenance contract for
lifts, fire protection equipment, air conditieners, cleaning and gardening are not included. Neither are ltems of a minor recurrent nature
with varying fife spans such as light bulbs and exit light battery packs.

Safety - The Inspaction does not cover safety issues.

Lifts - Due to the many types of {ift contracts covering varying pans and aspects of lift maintenance, no allowance is made unless
instructed by the Body Corporate Commitiee/Representative.

items with Indefinite Lives - There is no allowance for replacament of items that, if properly malntained, should last indefinitely,
(unless otherwise requested by the body corporate; for example. sanitary fittings and lift carriage interiors. This forecast deals only with
estimating the timing of physical obsolescence,

Improvements - The Body Corporate may resoive to undertake improvements not related to normal malntenance. No allowance has
been made for these items unless instrucled.

Defects - No allowance has baen made for correction of defects resulling from faulty construction except where nominated in the
report. The inspectors report summarises only issues obsearved during our inspection and Is not a structural report.

Ongoing Maiptenance Programs - The lives of some items overail may have been extended indefinitely due to the use of an ongoing
maintenance program. When there is any doubt in our minds about how and when an item may need replacement of mainlenance, we
glve control to the Body Corporate. With aliowances for ongoing maintenance programs, aflow funds to be available for maintenance,
gradual replacement or in some cases accumulation of funds for total raplacement in the long term. The lives of some items can vary
considerably, espacially with issuas such as:
s+  Usage.
«  Accldental damage to fioor tiles, which may or may not ba still available or in stock.
« Fences can be malntained and replaced gradually or all at once.
«  Melal and Aluminium Balustrades can last anywhere between 10 and 50 years, depending on the original quality, coatings
(painting) and malntenance,
« Concrete driveways Ihat have been cracked bul are still peifectly sound and serviceable,
« Pumps and Fans can last Indefinitely or wear out relatively quickly, This often depends on the quality of internal canstruction
and finish,

Updates - The forecast is mads with the best avallable data at this time. The forecast should be upgraded at regular intervals. We
recommend a minimum of bi-annual updates.

Supply terms and conditions - All services provided by Solutions in Engineering are supplied on the basis of Supply Terms and
Conditicns which are available from our Office and from our website www.solutionsinengineering.com

Plaase read the Information and the notes on the Inspector's report to galn the most from this report,

® Solutlons in Engineering | Ph 1300 136 036 Section 2 Page 10
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30 July 2018 Fourteen / Communiy Titles Scheme 43675 Ref. No, 1981196

RECORD OF REVIEW OF FIRE AND EVACUATION PLAN

This Fire and Evacuation Plan (the Plan'} must be reviewed at least annually or sooner if there is a change
in circumstances which affects the Plan or its implementation. The date the plan was reviewed, and the
details (name and position} of the person reviewing the plan should be listed in the table below.

DATE OF REVIEW REVIEWED BY POSITIONITITLE

15/05/2014 Scott Thomson Fire Safety Inspector
28/06/2016 Scott Thomson Fire Safety Inspector
20/07/2017 Philip Perry Fire Safety Inspector
25/07/2018 Philip Perry Fire Safety Inspector

Copyright Solutlons in Englneering | Ph: 1300 136 036 Page 3/21




30 July 2018 Fourteen / Community Tilles Scheme 43575 Ref. No, 1991196

EMERGENCY CONTACT NUMBERS

“EMERGENCY.CON

Fire and Emergency Service

Ambulance 000

Police

National Security Hotline 1800 123 400
Poisons Information Line 131 126

RESPONSIBLE PERSON
Responsible Person’s Name
Phone number

Email address

FIRE MAINTENANCE CONTRACTORS
FIRE SAFETYINSTALLAT! FIRE MAINTENANCE CONTRACTOR

Copyright Solutions In Engineering | Ph: 1300 136 036 Page 421




30 July 2018 Fourleen / Community Titles Scheme 43575 Ref. No. 1991196

INTRODUCTION

The Body Corporate for Fourteen has legal obligations under the Work Heaith and Safety Act 2011 to ensure
the health and safety of employees, workers, and anyone else who enters the common areas of the
praperty. There are also specific obligations relating to fire safely under the Fire and Emergency Service Act
1880 and the Building Fire Safety Regulations 2008. This involves ensuring that fire safety instailations,
systems and procedures are properly maintained, that key personnel and workers are trained to ensure they
are fully aware of their fire-safety responsibliities, and that evacuation exercises are conducted on a regular
basis.

Fire is a significant risk in any building. This Fire and Evacuation Plan is primarily designed to provide
information on how The Body Corporate for Fourtesn manages fire risks, and how individuals may become
informed about fire safety measures.

Copytight Solutiens In Engineering | Ph: 1300 136 036 Page 5§/ 21




30 July 2018 Fourteen / Community Tilles Scheme 43575 Ref, No. 1991196
PROPERTY DETAILS
Building Name Fourteen

Address

14 O'Connell Street West End QLD 4101

Phone Numher

Cl- Hartley's Body Corporate Management —~
07 3379 7455 :

Email Address

C/- Hartley's Body Corporate Management -
admin@hbcm.co

RESPONSIBLE PERSONS

Responsible Persons’ Name

Phone number

Email address

Date responsibilities commenced

WHO 1S RESPONSIBLE FOR DEVELOPING, CHANGING AND REVIEWING THIS PLAN?

Name

Solutions in Fire Pty Ltd.

Phone number

1300 136 036

Email address

enquiry@solutionsinfire.com

WHO IS RESPONSIELE FOR TRAINING WORKERS ENGAGED ON THE SU

BJECT PROPERTY?

:Name

numb

Please see below for further details about giving General and First-Response Evacuation Instructions to

workers.

Copyright Solutions in Engineering | Ph: 1300 136 036
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30 July 2018 Fourleen f Community Tilles Scheme 43575 Ref. No, 1991186

EVACUATION COORDINATION PROCEDURES

Responsible Person

. |[DATE THESE PROCEDURES COMMENCED. | .. .
30 July 2018

PROCEDURE

1. On discovering or being informed of a fire or emergency:
« Ensure that any person in immediate danger is moved to a safe location, if it is safe to do so,

2, Investigate the area for any signs of a fire or emergency:

¢ Ifa f}re or an emergency Is discovered, ensure that any person in immediate danger is moved to a safe
location, if it is safe to do so, and nolify the responsible persons coordinating the evacuation;

3. If an emergency is confirmed:

» Ensure that any person in immediate danger is moved fo a safe location, if it is safe to do so;

« Control the evacuation of people using the designated exits;

i. It is important that you regulate the evacuation process, so as not to impede evacuation from any
area directly affected by the fire or emergency,;

ii. If the evacuation route is obstructed (for example, by fire or smoke), attempt to use an alternative
evacuation route;

iii. If no safe altemative evacuation route exists, direct people to shelter in a safe location, preferably
isolated from the fire or emergency by one or more doors;

« Ensure doors and windows are closed o minimise the spread of fire and smoke.

s Check that all people have been evacuated from your area;

» Proceed to the Assembly Area {on the footpath at the letterboxes);

« Report to responsible persons coordinating the evacuation, and advise them of any mobility-impaired
person requiring assistance, any person who is refusing to evacuate, and any person who is
unaccounted for;

o Follow the instructions of the responsible persons coordinating the evacuation and the Fire and
Emergency Services when they arrive;

» Remain at the Assembly Area for the arrival of the emergency services and render assistance if

required.

4. If a false alarm is confirmed:

« Ensure that any condition triggering the false alarm (for example, smoke from burnt foast} is resolved;
« Contact responsible persons coordinating the evacuation and inform them of the false alarm,

» Reassure any concerned persons that a false alarm has occurred.

Copyright Solutlons In Enginsering | Ph: 1300 136 03§ Page 7721




30 July 2018 Fourleen / Community Titles Scheme 43575 Ref. No. 1991196

PROCEDURE FOR CONTACTING EMERGENCY SERVICES

The Fire and Emergency Service should be contacted as early as possible during Step 1 of the Evacuation
Coordination Procedure (above). The Fire and Emergency Service can be contacted on 000. You should teli
the Operator:

o That there is a fire emergency (which is being investigated);

e Your hame,

o The address of the building {14 O'Connell Street, West End QLD 4101)

MOBILITY-IMPAIRED PERSONS
Any mobility-impaired persons who are regularly in the building should be recorded in the Register below.

You must ensure that each mobility-impaired person has been evacuated, and inform the Fire and
Emergency Services if any such person:

« Has not been evacuated (for example, if they are sheltering in a safe area); or

¢ Has not been accounted for.

CHECKING THAT ALL PEOPLE HAVE BEEN EVACUATED

Once the building has been evacuated, you must confim that there are no people left inside. This can be
done either by confirming with Wardens that all areas of the building have been checked, or by conducting a
walk-through inspection of all areas of the bullding that are safe to inspect.

Copyright Solutions in Englneering | Ph: 1300 136 036 Page 8/21




30 July 2018 Fourlean / Community Tilles Scheme 43575 Ref. No, 1981196
GENERAL OCCUPANTS

DATE THESE PROCEDURES COMMENCED: 30 July 2018

PROCEDURE
1. If possible, confirm whether there is an actual emergency and establish the scope of it.

If there is an actual emergency:

= Ensure that any person In immediate danger is moved to a safe location, if it is safe to do so;
« Calmly, alert paople in the building. Do not shout "FIRE, FIRE, FIRE" as this may cause people to panic.
» Ensure that the emergency services have been contacted;

+ Calmly evacuate the building, following all instructions from your responsible persons coordinating the
evacuation;

» Proceed to the Assembly Area {on the footpath at the letterboxes);

 Report to your Responsible Person, and advise them of any mobility-impaired person requiring
assistance, any person who is refusing to evacuate, and any person who Is unaccounted for.

¢ Ensure doors are closed to minimise the spread of fire and smoke.

« Follow the instructions of the responsible persons coordinating the evacuation and the Fire and
Emergency Services when they arrive.

° Rem]airé at the Assembly Area for the arrival of the emergency services and render assistance if
required,

2. If a false alarm is confirmed:

« Ensure that any condition triggering the false alarm (for example, smoke from burnt toast) is resolved,
and reset the alarm;
e Reassure any concemed persons that a false alarm has occurred.

PROCEDURE FOR CONTACTING EMERGENCY SERVICES

The Fire and Emergency Services should be contacted as early as possible when an emergency has been
confirmed. .

The Fire and Emergency Services can be contacted on 000. You should telf the Operator.

« That there is a fire emergency {which is being investigated),
» Your name;
 The address of the building (14 O'Connell Street, West End QLD 4101)

MOBILITY-IMPAIRED PERSONS

Any mobility-impaired persons who are regularly in the building should be recorded in the Register.

You should render assistance to any mobility-impaired person, and inform your responsible persons
coordinating the evacuation/ Warden or the Fire and Emergency Services if any such persom

« Has not been evacuated (for example, if they are sheltering in a safe area); or
« Has not been accounted for.,

CHECKING THAT ALL PEOPLE HAVE BEEN EVACUATED

Once the building has been evacuated, if you are aware of any person who has not been evacuated, you
must inform your responsible persons coordinating the evacuation/ Warden.

Copyright Solulions In Englneering i Ph: 1300 136 038 Page 9/ 21




a0 July 2018 Fourteen { Community Titles Scheme 43575 Ref. No. 1981196

PERSONS REFUSING TO EVACUATE THE BUILDING

Sometimes a person will refuse to evacuate the building when an alarm sounds or when requested to
evacuate.

If a person refuses to evacuate the building, they should be strongly persuaded to evacuate. If they still
refuse, they should be left and their location should be reported immediately to the responsible persons
coordinating the evacuation, who will advise the Fire and Emergency Services.

Physical force should NOT be used to remove someone who refuses to evacuate, as it poses a serious risk
of injuring the person refusing to leave and/or the person attempting to force them to leave, which may result
in both people requiring rescue.

UNCONSCIOUS PERSONS

If a person is found unconscious, one of two courses of action should be taken:

WHERE THE PERSON 1S IN IMMINENT DANGER

Where an unconscious person is in imminent danger {for example, from fire or smoke), they should ba
moved to the nearest fire-safe area or compartment.

Do not move the person more than is necessary, as they may have injuries which you are not aware of, and
excessive movement may cause them further harm.

When moving the unconscious person through doorways, the door should be closed behind you to isolate
you from the danger area. If you are moving the unconscious person into an evacuation route or fire
stairway, you should allow able-bodied people to evacuate first,

Someone (preferably a person with first aid training) should stay with the unconscious person. Their location
MUST be reported to the responsible persons coordinating the evacuation.

WHERE THE PERSON IS NOT IN IMMINENT DANGER

Where an unconscious person is not in imminent danger, they should not be moved as they may have
injuries which you are not aware of, and excessive movement may cause them further harm.

Someone (preferably a person with first aid training) should stay with the unconscious person.

Their location MUST be reported to the responsible persons coordinating the evacuation.

SECURING ENTRANCES TO THE BUILDING

In the event of an emergency, the responsible persons coordinating the evacuation should direct Wardens to
secure the entrance to the building by ensuring other entrances are monitored to prevent people re-entering
the building.

RE-ENTERING THE BUILDING

People should not re-enter the building once it has been evacuated. The responsible persons coordinating
the evacuation and Wardens should ensure that all entrances are secured {see above).

The Fire and Emergency Services will advise the responsible persons coordinating the evacuation if and

when thel building is safe to re-enter, depending on the extent and type of the emergency and any damage to

Lhe building. The responsible persons coordinating the evacuation will then advise the occupants of the
uilding.

Copyright Solutiens in Engineerng | Ph: 1300 136 036 Fage 10/ 21




30 July 2018 Fourteen / Communily Tilles Scheme 43575 Ref, No. 1991188
MOVEMENT OF VEHICLES

The evacuation of vehicles from the building may be undertaken after the evacuation of personnel, subject to
the consent of the responsible persons coordinating the evacuation and the Officer in Charge of Police.

The movement of vehicles in and out of the building during an emergency will vary according to the type and
seriousness of the emergency. However, until the type of emergency is established, there will be no
movement of vehicles in or out of the car park,

The responsible persons coordinating the evacuation will advise what movement of vehicles may he
permitted.

Copyright Selutions In Englnieering | Ph: 1300 136 036 Page 11/21




30 July 2018 Fousteen / Communily Titles Scheme 43575 Ref. No, 1991196

MOBILITY-IMPAIRED PERSONS

A mobility-impaired person is a person with a physical, mental or sensory impairment, either temporary or
permanent, who will require assistance during an evacuation. It is important that each mobility-impaired
person in the property be recorded on the register below so that they can be given assistance in an
emergency.

Responsible persons designated to assist each mobility-impaired person should discuss the procedures for
assistance in an emergency with mobility-impaired persons. This discussion should be used to identify the
specific needs of each person, as well as to reassure them that there are procedures in place to assist them
in an emergency

In an emergency, the mobility impaired person Responsible persons designated to assist each mobility-
impaired person are to move to a safe area away from danger and wait for Fire Brigade assistance.

REGISTER OF MOBILITY-IMPAIRED PERSONS: Residential

Copyright Selutions In Engineering | Ph: 1300 136 036 Page 12/21




30 July 2018 Fourteen / Comrmunlty Titles Scheme 43575 Ref. No. 1991196

PERATING FIRE-FIGHTING EQUIPMENT
USING A FIRE EXTINGUISHER

Fire extinguishers can be used to fight fires using a four-step process, known as PASS:

Pull the pin from the fire extinguisher;
Aim the nozzle at the base of the fire;
Squeeze the levers;

oM

Sweep the extinguisher back and forth across the base of the fire.

You should only attempt to use a fire extinguisher to fight a fire if you are trained and it is if safe to do so.
Also, fire extinguishers should only be used to fight small, uncomplicated fires.

Using a fire extinguisher on the wrong class of fire can make the situation worse and/or possibly endanger
yourself and those around you.

Only attempt to fight a fire if you are trained to use fire-fighting equipment and you feel confident in doing so.

FIRE HOSE REELS

Fire Hose Reels are designed to be used for fires involving wood, paper and plastics.

It is dangerous to use a Fire Hose Reel on flammable liquid, electrical equipment, cooking oil and fat fires.
USING A FIRE HOSE REEL: MANUAL REEL

Fire Hose Reels are ali very similar in operation.

Note: generally, a minimum of two people will be required to effectively run out the hose to the fire and to
open doors &tc. '

This is the general procedure for their use:

Ensure that the nozzle or jet is in the closed position;

Turn on the main valve on the water supply to the hose reel (some hose reels will not allow the hose to
be unwound until this is done};

Pull the hose off the drum, in the direction of the fire;
Ensure that you are positioned between the fire and a safe evacuation route;
e. Open the nozzle or jet, and apply the water spray to the base of the fire in shart, sweeping bursts;
5.1. Keep out of the smoke or steam produced by the fire.

Warning: There is an unfimited supply of water to the hose reel. You should not continue fighﬁn_g’a fire if it
increases in size, or for a long period of time. You must stay aware of your surrcundings and conditions.

You should only attempt to use a fire hase reel to fight a fire if you are trained and it is if safe to do so. Also,
fire hose reels should only be used to fight small, uncomplicated fires.

Using a fire hose ree! on the wrong class of fire can make the situation worse and/or possibly endanger
yourself and those around you.

Only attempt to fight a fire if you are trained to use fire-fighting equipment and you fee! confident in doing so.
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30 July 2018 Fourteen / Community Tilles Scheme 435735 Ref, No, 1991186

USING A FIRE HOSE REEL: AUTOMATIC REEL
Fire Hose Reels are all very similar in operation.

Note: generally, a minimum of two people will be required to effectively run out the hose to the fire and to
open doors etc.

This is the general procedure for their use:

Ensure that the nozzle or jet is in the closed position;

b. Pull the hose off the drum, in the direction of the fire, Once the hose has been extended several feel, the
water supply will turn on automatically;

Ensure that you are positioned between the fire and a safe evacuation route,
Open the nozzle or jet, and apply the water spray to the base of the fire in short, sweeping bursts;
4.1, Keep oul of the smoke or steam produced by the fire.

Warning: There is an unlimited supply of water to the hose reel. You should not continue fighting a fire if it
increases in size, or for a long period of time. You must stay aware of your surroundings and conditions.

You should only attempt to use a fire hose reel to fight a fire if you are trained and it is if safe to do so. Also,
fire hose reels should only be used to fight small, uncomplicated fires.

Using a fire hose reel on the wreng class of fire can make the situation worse and/for possibly endanger
yourself and those around you.

Only atternpt to fight a fire if you are trained to use fire-fighting equipment and you fee! confident in doing so.

Copyright Solutions In Engineering | Ph: 1300 136 036 Page 14/ 21
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EVACUATION COORDINATION INSTRUCTI‘ONS

Under the' Building Fire Safely Regulation 2008, Evacuation Coordination Instructions (the Instructions")
mt&st bg gwlen to the responsible persons for the building, as well as any person who has responsibilities
under this Plan.

PEOPLE REQUIRING INSTRUCTIONS

Primary Responsible Person/s

WHEN MUST THE INSTRUCTIONS BE GIVEN?

These Instructions must be given at least every 12 months, and more frequently under the following
circumstances!

« If the responsible persons changes, the incoming person must receive the instructions within one month
of commencing their duties;

e If the Evacuation Coordination Procedures change, all people with responsibilities must receive updated
training within one month of the change; and

o If the building is being occupied in stages {(such as in a staged development, where renovations are
carred out, or where a part of the building is occupied after a major fit-out), responsible persons should
raceive updated training within two months of the part of the building being occupied.

HOW MUST THE INSTRUCTIONS BE GIVEN?

For this building, the occupier of the building (the body corporate) must ensure that the responsible persons
are trained and given the instructions at least every 12 months. For this building, this can be accomplished
by ensuring that each person who requires instructions:

« Reviews the Evacuation Coordination Procedures contained in this Plan; and
« Understands the training and Procedures.

ADDITIONAL REQUIREMENTS FOR HIGH OCCUPANCY BUILDINGS
For High Occupancy Buildings, the Evacuation Coordination Instructions must be given by:

a.A registered training organisation (RTO); or
b.By the FSA for the building or the FSA arranges to be given.

Copyright Solutions in Englnearing | Ph: 1300 136 036 Page 15721
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RECORD OF INSTRUCTIONS

Ref, No. 1991186

The occupier must keep a record of each time the Evacuation Coordination Instructions were given to a

person.

The lable below sets out all of the information required to be kept.

Copyright Solutlons in Enginaering | Ph: 1300 136 036

Page 16/ 21




30 July 2018 Fourteen / Communily Tifles Scheme 43575 Ref. No, 1991196

GENERAL AND FIRST-RESPONSE EVACUATION INSTRUCTIONS

Under the Building Fire Safely Regulafion 2008, General Evacuation Instructions (instructions on how to
evacuate the building in an emergency) must be given to each person who works in the building at least
every 12 months, and First-Response Evacuation Instructions (instructions on how to use fire-fighting
equipment and manually operated alarms in the building) must be given to each person who works in the
huilding at least every 2 years.

WHO MUST BE GIVEN INSTRUCTIONS?

Under s 31 of the Regulation, a worker must receive training if, during the previous 3 months, there have
been at least 2 weeks in which the worker worked or resided in or visited the building for a total pericd, in
each week, of at least 10 hours.

WHEN MUST iINSTRUCTIONS BE GIVEN?

If anew person starts working in the building, he or she must be given the General Evacuation instructions
wuthir;‘ two days of starting work, and must be given the First-Response Evacuation Instructions within one
month.

If there is a material change in the location of a Fire Safety Reference Point (the items listed above) or the
procedures for evacuating the building, every person must receive updated General Evacuation Instructions.

If there are changes in the operation of fire-fighting equipment in the building, every person must receive
updated First-Response Evacuation instructions.

All updated training must be given within one month of the change.
WHO 1S RESPONSIBLE FOR GIVING THE INSTRUCTIONS?

The managing entity is responsible for ensuring that workers engaged on the behalf of the bullding (for
example, any maintenance personnel or building managers) are trained.

Any workers engaged by the occupler of a unit are the responsibility of that occupier, if they meet the
activity threshold (above).

A person should be appointed to ensure that this training Is carried out (generally the responsible person).
WHAT MUST GENERAL EVACUATION INSTRUCTIONS COVER?

The General Evacuation Instructions are, essentially, an induction to the building and its fire-safety systems
and procedures for new workers, and must cover.

« The location of each Evacuation Sign;

« The evacuation routes and exits from the building;

« Any Intercommunication devices in the common areas of the buiiding;

« The manually operated fire alarms (such as Break Glass Alarms) in the building;
« The fire-fighting equipment In the buitding;

« Each designated assembly area for the building;

» The route from each exit from the building to a designated assembly area, and

« The procedures for evacuating the building safely in the event of a fire or hazardous materials
emergency (the Evacuation Coordination Procedures).

I1f a worker will only use part of the building, their General Evacuation instructions should cover that part of
the building, and any areas reasonably accessible from thal part of the building (for example, a worker in a
high-rise office tower who only works on one level would only receive instructions covering that level, as well
as the commeon areas).

Copyright Solutions In Englneering | Ph: 1300 136 036 Page 17/21
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ADDITIONAL REQUIREMENTS FOR HIGH OCCUPANCY BUILDINGS
The First Response Evacuation Instructions must be given by:
«  Aregistered training organisation (RTOY; or
» By the FSA for the building or the FSA arrangss to be given.
PROCEDURE FOR GIVING GENERAL AND FIRST-RESPONSE EVACUATION INSTRUCTIONS
When a new employeefworker (e.g. gardener) commences work in the building, and when an employee is
due to receive updated instructions, the Responsible Personfs or a manager should give the new worker the
General Evacuation Instructions for the building (see above).
if the building has fire-fighting equipment installed, you must either directly engage a Registered Training

Organisation to deliver the First-Response Evacuation Instructions or contact your Fire Safety Adviser to
organise the delivery of these instructions.

The details of this training should then be recorded in the following table:

RECORD OF GENERAL AND FIRST-RESPONSE INSTRUCTIONS

General and First-
Response Evacuation

Instructions

Copyright Sotutions In Engineering | Ph: 1300 136 036 Page 18/21
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EVACUATION PRACTICES

Every building must conduct an evacuation practice (also known as an evacuation exercise, evacuation drill
or fire drill) at least every 12 months. The evacuation practice must involve 'an appropriate number of
people’, and must be conducted ‘in an appropriate way'. Records of each exercise must be kept, so that any
problems identified during the drill can be referred back to and rectified.

WHAT DOES 'AN APPROPRIATE NUMBER OF PEOPLE' AND 'IN AN APPROPRIATE WAY' MEAN?

The way that the regulations have been drafted allows buildings to conduct an evacuation practice with an
‘appropriate number* of people. What an 'appropriate number’ of people is will vary depending on the type of
building. For example, in a hospital, it would not be appropriate to evacuate patients from an intensive care
unit, and in a small residential building, some residents may be unable o attend the practice due to sickness
or other commitments.

For your building, the body corporate and managing agent should contact all occupants and arrange the
exercise at a time which is convenient for most of them. Arrangements should be made to have some
occupanis evacuate from different parts of the building (if necessary) to simulate the evacuation of the entire
building.

RECORD KEEPING

The occupier must keep a record the details of each Evacuation Practice, The table below sets out all of the
information required to be kept. Additional sheats may need to be attached if the space below is not
sufficient.

T s ofpracice | Time of practice | Do ofprectce’] - Narhd afporéon.
stat . | . finish " required? | . practice -
am/ipm am/pm
am/pm am/pm
amipm am/pm
am/pm am/pm
am/pm am/pm
am/pm am/pm
am/pm am/pm
Page 19/21

Copyright Solutions in Engineering | Ph: 1300 136 036




30 July 2018 Fourteen / Community Titles Scheme 43575 Ref. No. 1991196

REQUIRED DOCUMENTS
EVACUATION SIGNS
Evacuation signs are not required for properties with a floor space of less than 300 m?, and where the lots
exit directly onto a place of safety. Where evacuation signs are required, a copy must be kept with the Fire
and Evacuation Plan.
APPROVAL DOCUMENTS

Any relevant approval documents for the building must be included in this Plan,

For buildings built under the Deemed to Satisfy Provisions of the BCA from 1 July 1997 onwards, QFES
requires the following:-

« Cerlificate of Classification; and
« A list of fire safety installations within the building.

For buildings built with Alternate Solutions from 1 July 1997 onwards: QFES requires the following:

¢ Certificate of Classification;

o Alist of fire safety installations within the building; and

« The Fire Safety Management Procedures (Management in Use Documentation)
« Fire Engineering Report

For buildings built prior to 1 July 1997, QFES requires the following:

« Certificate of Classification or Certificate of Approval (If either of these are not available QFES will accept
written documentation showing requests for copies of relevant approval documents from the relevant
local government or building certifier), and

« A list of fire safety installations within the building.

FIRE SAFETY MANAGEMENT PROCEDURE ALTERNATIVE BUILDING SOLUTIONS

If any building work for the building involved an alternative solution, a 'Fire Safety Management Procedure’
will have been provided as a condition of the occupation and use of the building.

This Procedure must be kept with this Plan.

Solutions in Fire is not aware of any of alternative sclutions for this building. This section is advisory.

Copyright Solutions In Engineering | Ph: 1300 136 036 Page 20/ 21
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OBLIGATIONS REGARDING THE FIRE AND EVACUATION PLAN (ADVISORY)

The Body Corporate has a range of obligations regarding this Fire and Evacuation Plan. These are set out,
briefly, below.

PLAN TO BE KEPT IN WRITING

This Plan must be kept In a written form and in an electronic format in another premises.

ACCESSING THE PLAN

The Plan must be made available for inspection in the building during normal business hours (i.e. 9am to
5pm). The Plan can be in electronic or written form, and can be kept in the common areas of the property or
inside & unit, provided that It is available for inspection on request.

CHANGING THE FIRE AND EVACUATION PLAN

This Plan must be changed as soon as possible, but no later than one month after a change in
circumstances which affects the Plan's compliance or implementation.

Far example, the plan would need to be changed if:

e A person ceased to be the responsible persons for the building;
e The building is refurbished; or
» There Is a change in the use of the building.

Where a change is made to the plan, written notice must be given to each occupier of the building within one
month of the change.

REVIEWING THE FIRE AND EVACUATION PLAN

This Plan must be reviewed in its entirety at least every 12 months, to ensure that it remains accurate and
compliant.

Changing details within the Plan, such as the identity of the respensible persons, is not a review of the Plan,

When the Plan is reviewed, the details must be logged in the Record of Review of Fire and Evacuation Plan
form.

Copyright Solulions in Englneering | Ph: 1300 136 036 Page 21/ 21
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REPORT OUTLINE

Section 1 - is a summary of the items identifled in Section 2 of the report.
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Section 4 is a statement of intent that should be signed by contractors/workers prior to
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SECTION 1 — SUMMARY OF RECOMMENDED ACTICONS
From Common Property Safety Inspection :

Item 1:
Please repalr the boundary fencing small brick wall near entry as soon as possible as moderate
deterloration Is evident which represents a moderate impactfeutting hazard.

Item 2:

Please ensure that the upper edge of the lip/s In the driveway area front right hand corner of bullding
are ground back at approx. 25 degrees as s00n as possible as they currently represent a moderate
tripping hazard.

Item 3:

Please ensure that the upper edge of the lip/s In the driveway area opposite unit 2 & 3 garages are
ground back at approx. 25 degrees as soon as possible as they currently represent a moderate
tripping hazard,

Item 4:

Please ensure that the upper edge of the lip/s In the driveway area opposite unit 5 & 6 garages are
ground back at approx. 25 degrees as soon as possible as they currently represent a moderate
tripping hazard.

Item 5:
Please repalr the driveway section opposite the 6th garage as soon as possible as the current
situation represents a moderate tripping hazard,

Item 6:

We recommend RCD/s (safety switches) are Installed to protect all common property power polnts
and lighting circults as soon as possible and sald RCD/s are subsequently inspected and tested in
accordance with AS 3760 at least every 2 years by a sultably qualified electrical contractor and with
inspection records malntained onsite,

Item 7:

Once RCDs have been installed first garage, please ensure they are inspected and tested In
accordance with AS 3760 at least every 2 years by a suitably qualified electrical contractor with
inspection records maintained onsite.

Item 8:

While not a leglslative requirement we recommend that a sultably qualified electrical contractor carry
out a thorough visual Inspection of the Main Switchboard every 2 years and records are present
onslte,

Item 9;
Please repair the pathway near the front steps as soon as possible as it currently represents a
moderate tripping hazard.

Item 10:

Piease highlight with yellow non-slip road marking paint the leading edge of the fip/s in the concrete
at the entry to the to the 3rd garage as soon as possible as the change in level Is currently not readily
discernible and may cause a person to trip and fall.

axperience a7 Work...
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Item 11:

Please ensure that the upper edge of the lip/s In the pathway area In front of unit &6 & 7 garages are
ground back at approx. 25 degrees as 500N as possible as they currently represent a moderate
tripping hazard.

Item 12:

Please ensure that the upper edge of the lip/s In the pathway area at the 2nd garage leading to the
front steps are ground back at approx. 25 degrees as soon as possible as they currently represent a
moderate tripping hazard,

ALperiencs &5 work...
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SECTION 2 — COMMON PROPERTY INSPECTION DETAILS

ALCONIE ity .| Recommended control measure
Height and Yes No hazards apparent. at time of inspection. We
baluster have relied upon building approvals and presumed
spacing’s and balcony railings were consistent with code
configuration requirements at the time of the bullding's

construction, Our observations relate to a visual
assessment of the rallings from the external
common areas. If any substantial change to the
rallings is undertaken then these modified railings
must conform to the Building Code of Australia
and all relevant Bullding regulations current at the
time of said change.

Falling objects Yes No hazards apparent at time of inspection.
Unsecured pot plants and ather lkems were not
kept on top of balcony railings.

Visual defects Yes No hazards apparent at time of Inspection. No

or deterioration significant deterioration of balcony raflings,
balusters or anchor polnts was visible with respect
to the balconies that were visually inspected from
the fully accessible common property areas.

- :| Recommended control measure - -

Condition No Moderate
Satisfactory

Item 1:

Please repalr the boundary fencing small brick wall
near entry as soon as possible as moderate
deterforation is evident which represents a
moderate Impact/cutting hazard.

axperience 4 work...
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Thoroughfare

Yes

No hazards apparent at time of Inspection. The
Common property was adequately fenced so as to
prevent non-residents from using it as a
thoroughfare.

No hazards apparent at time of inspection.
Common property driveway entry and exlt points
allowed for clear visibility for traffic,

Visibility Yes
Surface No Moderate
Variation

Item 2
Please ensure that the upper edge of the lip/s in

the driveway area front right hand corner of
building are ground back at approx, 25 degrees as
soon as possible as they currently represent a
moderate tripping hazard,

2EEienct 2% Work..
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Item 3:

" Please ensure that the upper edge of the lip/s in
the driveway area opposite unit 2 & 3 garages are
ground back at approx, 25 degrees as soon as
possible as they currently represent a moderate

tripping

hazargi;

Item 4:

Please ensure that the upper edge of the lip/s in
the driveway area opposite unit 5 & 6 garages are
ground back at approx. 25 degrees as soon as
possible as they currently represent a moderate
trlpping hazard.

erm 4 work...
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Item 5:

Please repalr the driveway sectlon opposite the 6th
garage as soon as possible as the current situation
represents a moderate tripping hazard.

Surface
Contamination

Yes

No hazards apparent at time of Inspection. The
driveway surfaces showed no signs of hazardous
deterioration or coptamination.

Obstructions

Yes

No hazards apparent. Vegetation Is well trimmed
and driveways were not obstructed.

ELECTRICA

Satistactory

‘Recommended control measure

Unobstructed
Access

Yes

No hazards apparent at time of Inspection, There
were no obstructions blocking access to the Main
Switchboard.

Main
Switchboard

Yes

No hazards apparent at time of inspection. A visual
inspection of the Main Switchboard revealed there
were no obvious signs of broken plugs, sockets or
switches, and no obvious slgns of frayed or
defective leads, or exposed live electrical
equipment, The main switchboard appears to be
secured with all clrcuits clearly Identifled and no
obvious signs of rust.

:rlawae 28 orh...
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Item 6:

We recommend RCD/s {safety switches) are
installed to protect all common property power
points and lighting circuits as soon as possible and
sald RCD/s are subsequently inspected and tested
in accordance with AS 3760 at least every 2 years
by a suitably qualified electrical contractor and
with inspection records malntained onsite.

Fourteen
Commtinity No Moderate
Circuiits
RCD Testing No Moderate

Item 7:

Once RCDs have been Installed first garage, please
ensure they are inspected and tested in
accordance with AS 3760 at least every 2 years by
a stitably qualified electrical contractor with
inspection records maintained onsite,

2EERIENCE BF WOTh., .
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Fixed Electrical No Moderate

Installation

Inspections
Item 8:
While not a legislative requirement we recommend
that a suitably qualified electrical contractor carry
out a thorough visual inspectlon of the Main
Switchboard every 2 years and records are present
onslte,

Overfead Yes No hazards apparent at time of Inspection. There

Powerlines were no tree branches within approximately 2
metres of the power fines that were overhanging
them,

Pathway No Moderate
Surface
Variations
{trip)

Item 9:

Please repair the pathway near the front steps as
soon as possible as it currently represents a
moderate tripping hazard.

10
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Item 10:

Please highlight with yellow non-slip road marking
paint the leading edge of the lip/s in the concrete
at the entry to the to the 3rd garage as 500n as
possible as the change In level is currently not
readily discernible and may cause a person to trip
and fall, '

Item 11:
Please ensure that the upper edge of the lip/s in
the pathway area In front of unit 6 & 7 garages
are ground back at approx. 25 degrees as soon as
possible as they currently represent a moderate

tripping hazard.

m;am 2 worh...
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Item 12!
Please ensure that the upper edge of the lip/s in
the pathway area at the 2nd garage leading to the
front steps are ground back at approx. 25 degrees
as s00n as possible as they currently represent a
moderate tripping hazard,

Pathway Yes No hazards apparent at time of inspection, No

Surface hazardous changes In level such as unmarked

Variations steps were observed along the common property

(changes in pathways.

fevel)

Pathiway Yes No hazards apparent at time of Inspection, No

Surface hazardous contamination was evident at the time

Contamination of inspection,

Levels

Access/Egress Yes No hazards apparent at time of inspection,

Stalrways were clear of any hazardous
obstructions,

experitnce av work...
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SECTION 3 — REPORT PROCESS AND CONTENT

REPORT BASIS

The basis of this report is an inspection of the common property areas of the scheme external
to each Lot. This report is not an all encompassing report dealing with the scheme common
areas from every aspect. It is a reasonable attempt to identify any obvious and significant
workplace health and safety issues upon common property areas of the scheme external to each
Lot. This report Is not a certificate of compliance with respect to any Act, Regulation, Ordinance
or By-law. The report is not a structural or building defects report and should you require any
advice of a structural nature we recommend that a structural engineer or suitably qualifled
building professional be engaged.

The inspection of the common property of the scheme is a visual Inspection only limited to those
areas of the common property that are fully accessible and visible to the inspector at the time of
inspection. The inspection did not inciude breaking apart, dismantling, removing or moving any
element of the building and items located on the common property or the inspection of common
areas only accessible from within a Lot. This report is not a pool safety inspection report as per
the swimming pool safety standard or AS1926.1, a pool safety Inspector will need to be
separately engaged to carry out such a report.

The report does not and cannot make comment upon: defects that may have been concealed;
the assessment of which may rely on certain weather conditions; the presence or absence of
timber pests; gas fittings; heritage concerns; fire protection; site drainage; securily concerns;
detection and identification of illegal buiiding work; durability of exposed finishes; the roof space
and under floor space.

The inspector will identify and assess safety hazards relating to the static condition of the
common property and then' recommend remedial action or the introduction of a suitable control
measure, This report is not an Asbestos Audit and no assessment of potential asbestos materials
is made.

The Safety Report commissioned by the client was non-destructive and non-intrusive in nature.
This type of commission limits or restricts access to the building structure, some surfaces and
materials.

The survey undertaken was limited to those common areas external to each lot and avallable for
access at the time of the Inspection of the premises. Only the common areas accessible to the
surveyors at the time of the inspection are included in this Safety Report. Unless specifically
noted, the survey did not cover exterior ground surfaces and sub-surfaces (e.g. Infill sall} or
matetials other than normal building fabric.

This Safety Report, although extensive, is not intended for and must not be used as a
specification or method statement for any future remedial works or the identification of any
building defects.

Before any rectification works are commenced, the contractor(s} carrying out the work must fully
acquaint themselves with the extent of the common property and any hazards Identified in order
to determine the risks to be controlled/managed.
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This report is based on the information obtained by QIA Group Pty Ltd at the time of common
area Inspection. QIA Group Pty Ltd will not update this report, nor take into account any
event(s) occurring after the date of the inspection that its assessment was conducted.

Access to common areas may also be prevented or restricted by equipment that is in operation
or where to obtain access contravenes a relevant statutory requirement or code of practice (e.g.
elactrical switchboards). Consequently, while all reasonable care and attention was taken in
compiling this report no guarantee to its completeness can be given.

QIA Group Pty Ltd has téken all care to ensure that this report includes the most accurate
information available,

(a) All implied conditions, warranties and rights are excluded from the services offered,
except for those which cannot be excluded by virtue of faw. Where any condition,
warranty or right is implied by law and cannot be excluded, we limit our liability for
breach of, or other act contrary to, that implied condition, warranty or right:

(i) in connection with the supply of goods, to one or more of the following (as we
may determine).

{A) replacement of the goods or supply of equivalent goods;
(B) repalr of the goods;

{C) payment of the cost of replacing the goods, or of acquiring equivalent
gooeds; or

(D) payment of the cost of having the goods repaired;

(i) in connection with the supply of services, to one of the following (as we may
determine):

A supplying of the services again; or
(8) payment of the cost of having the services supplied again; and

(i)  otherwise to the extent permitted by law.

{b) Subject to clause (a), and despite any implication arising from report provided,
we are not, and will not be, liable to you in contract, in tort (including
negligence), under any statute (to the extent permitted by law), or otherwise for,
or in respect of, any indirect or consequential loss or damage.

Subject to clause (a) and despite any implications arising from the report provided, our total and
aggregate liabillty In contract, in torts (Including negligence), under statute (to the extent
permitted by law), or otherwise for, or in respect of, any direct loss or damage arising out of any
breach or other act or omission in connection with any Services, will not exceed the fees for
those particular Services.

14

a;,a w0 work...




Fourteen 17 July 2018

BUILDING APPROVALS

The inspector will rely on any and all building inspections and approvals given by the relevant
authority In relation to the construction and completion of the scheme buildings and land.

SLIPPERY SURFACES

The inspector will not carry out a comprehensive quantitative assessment of the slip co-efficient
of the common property walkway and driveway areas as specific testing equipment is required to
provide an accurate measurement of slipperiness. A qualitative assessment will be carried out
based on an empirical assessment of the walkway and stairway surfaces accessed by the
Inspector on the day of inspection,

LIGHTING

The inspector did not measure the amount of light emitted by the common property lighting.
The Inspector will, however advise as to any visible defect In light fittings and where possible
advise as to whether lights do not work as required. The inspector will also comment upon areas
that may require lighting In order to enable safe maovement along common property stairs and
pathways.

BALCONY RAILINGS

A detalled inspection and assessment of the structural adequacy of balcony railings was not
carried out as part of this report as it is not possible to make a refiable, quantitative
measurement of a railings foad bearing capacity without utilising specialised equipment. The
inspector will note visible signs of significant corrosion or deterloration to balcony railings where
said deterioration is clearly visibie from fully accessible areas of the common property.

FIRE FIGHTING MEASURES

No assessment as to the adequacy of fire fighting equipment and installations is undertaken
by the inspector. The inspector will not and is not qualified to comment upon the condition
of any fire fighting equipment or installations upon the common property of the scheme.
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SECTION 4 -~ SAFE WORK METHOD PROCEDURE
PiLEASE READ CAREFULLY AND SIGN,

A oo eeestaresyeeeebeeaet s RaeRs e RAse SRR RSSO R0
(Insert companyy/contractor name, )

Our Work Health and Safety Procedure for carrying out works upon the common property of the
scheme is based on a belief that the well-being of people employed at work, or people affected by
our work, is a major priority and must be considered during all work performed by us.

People are our most Important asset and thelr health and safety Is our greatest responsibility. The
public shall be given equal priority to that of aur employees/workers,

We will implement Safety Procedures to:
o To achieve an accident free workplace.
o To make health and safety an Integral part of our work practices
e To ensure health and safety is considered in alt planning and work activities.

e To provide a continuous program of education and learning to ensure that our employees
waork In the safest possible manner.

« To Identify and control all potential hazards In the workplace through hazard identification
and risk analysls.

¢ To ensure all potential accident/incidents are controlled and prevented.

e To meet all requirements of all relevant health and safety legislation, codes and standards
applicable to the works carried out on behalf of the scheme,

Our Company Insurance Details are as follows:

Type of Insurance | Policy Number Insurer Policy Start | Policy Expiry
Date Date

Workers Comp

Public Liability

Personal Accldent

Professional

Indemnity

.................................................................................................. i [
Contractor's name Signature Date

This statement Is simply an undertaking by the contractor to abide by all applicable legislation and use thelr best
endeavours to ensure the workslte is safe as a resuit of any work they carry out. Contractors will still need to
carry out site specific risk assessments of the areas they are working upon to meet their leglstative obligations
and ensure thelr safety and that of the general public and occuplers.
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SECTION 5 — RISK PRIORITY CHART

The risk priority chart below provides a matrix as to the severity of each hazard identified in
this report and prioritises the risk associated with same.

LIKELIHOOD

How likely is it to
happen?

CONSEQUENCES: How severely could It hurt someone?

Death, permanent Serious bodily injury | Minor medical
disablement or medical treatment | treatment or first aid

VERY LIKELY

Could happen
frequently

LIKELY

Could happen
occasionally

UNLIKELY

Could happen, but
rare

The risk rating in the chart below provides guidance as to how promptly action needs to be
raken in respect to the risk associated with each hazard that is identified in this report.

RISK RATING ACTION

Major Do something about these risks immediately
Moderate Do something about these risks as soon as possible
Minor These risks may not need immediate attention

wm a# work..
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MINUTES
ANNUAL GENERAL MEETING
Body Gorporate for FOURTEEN Communlty Tilles Scheme 43575

HELD AT: Hartley's Body Corparate Management, Level 2, 238 Oxlay Road, GRACEVILLE
DATE OF MEETING: 201062018
TIME OF MEETING: 04:00 pm
PRESENT IN PERSON: tot1 G Hough
Lot4 KLund (By Telaconference)
iot7  J&S Mienert _
PROXY TABLED: Lot D Moortens to Lot1  GHough
VOTING PAPERS SUBMITTED: Lot2 MTaylor
APOLOGIES: Nit
COMPANY NOMINEE; Nii
QUORUM: YES the Chairperson daclared the meeting open at 4:00 PM
CHAIRPERSON: Liz Meredith al the request of the Maeting

ATTENDANCE BY INVITATION: Liz Meredith representing Harlley's Body Corporate Management.

MOTIONS CONSIDERED:
Motfon 1, | Confirmation of Minutes ORDINARY RESOLUTION | STATUTORY MOTION
PROPQSED BY | The Commiltes LOT NO: NA
That the minutes of the Adjoumned Annual General Meeting held on 22/06/17 as distributed fo all lot owners and
recorded in the Body Corporate Minule File are a true and accurale record of the proceedings of that meeting.
CARRIED
YES NO ABSTAIN
5 - -
Motlon 2, Statement of Accounts ORDINARY RESOLUTION | STATUTORY MOTION
PROPOSED BY [ The Comilice LOT NO; A
That the altached Statements of Financial Posiion and Financlal performance for the financial period ended
31/03/2018 be accepled.
CARRIED
YES NO ABSTAIN
5 - .
Motton 3. | Audit SPECIAL RESCLUTION STATUTORY MOTION
PROPOSED BY | The Commitiee LOTNO: N/A
That the Body Corporate statement of accounts for the financial year 01/04/2018 te 31/03/2018 not be audited.
NOTE: If you want the accounts fo be audited, vote No. If you do not want the accounts fo be audited, vofe Yes.
Refor o Explanafory Schedule For More Information
CARRIED
~ YES . NO ABSTAIN
4 1 -
Motlon 4, | Auditor ORDINARY RESOLUTION | STATUTORY MOTION
PROPOSED BY ] The Committee LOTNO: N/A

That Kelly + Partners Chartered Accountants, who holds the required qualifications under the Body Corporale and
Community Managament Act 1997, Is appointed to audit the books and accounts for the financlal year.

Motion Rulad Cut Of Order As Motfon 3 Was Carrlad

MINUTES: FOURTEEN GTS 43675 ANNUAL GENERAL MEETING 20/06/2018
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Motion Administration Fund Budgat & Contributions ORDINARY RESOLUTION | STATUTORY MOTION
PROPOSED BY i The Commiltee LOT NO: NIA
That th Admimstrative Fund Budget for the financial year ending 31/03/2019 totalling $5,397.56 be adopled and that
contrbutions shall be leviad on each individual lot based on $674.68 per annum par unit of contribution entilement as
ouffined balow.
NOTE: Plaass see Page 6 of the attached Proposed Budgsf for the breakdown of individual units of entifloment.
Levy Period Per Unit Entilement Pue Dale
(1/04/18 - 30/06118 139.50 Pre Issued 01/04118
01/07/18 - 30/02/18 17840 04/07/18
0110/18 - 31/12118 $17840 01/10/18
01/01/19 - 31/0319 $178.40 01/0119
That the commities shall be authorised o lssus an interim levy for the first levy period of the followin financial year,
I 01/04/19 - 30/0619 [ $178.40 I Next Pre-lssue 01/04/119 |
Refer fo Explanatory Schedule For More Information
CARRIED
YES NO ABSTAN
§ . “
Motion Insurance Levy Contributions ORDINARY RESOLUTION | STATUTORY MOTION
PROPOSED BY | The Commitiee LOT NO: NA

That the Insurance budget for the financial year ending 31/03/2019 totalling $4,632,37 be adopted and that
contibutians shall be lavied on each individual (ot based on $586.55 per annum per interest schedule lot enlilement
of each Iof as utlined below.

NOTE: Please see Page 6 of the attached Proposed Budget for the breakdown of individual unifs of interast
aniilement, '

Levy Period Per Unit Entillement Due Dale
01/04/18 - 30/06/18 $130.98 Pra issued 01/04/18
(1167118 - 30/09/18 $145.19 01/07/18
0111018 - 31/12/18 $145.19 01/10/18
01/04/19 - 31/0319 $145.19 010119

That the committes shall be aulhorised to Issue an Interim fevy for tha first levy period of the following financial year.

[ 01/04/19 - 30/08/19 | $145.19 Next Pre-lssue 010419 |
CARRIED
YES NO ABSTAIN
5 . .
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ORDINARY RESCLUTION | STATUTORY MOTION

Motion Sinking Fund Budget & Contributions
PROPOSED BY ] Tha Committas LOT NO: N/A
That the Sinking Fund Budget for the financial year ending 31/03/2019 totalling $9,032.00 ba adopted and that
contributions shall be lovied on each individual lot based on $1,129.00 per annum per unit of conlributlon entitemant
as outfined below.
NOTE: Piaase sas Page 6 of the aftached Proposed Budget for the breakdown of individual uniis of enlitioment.
Levy Paried Per Unit Enlitiement Bue Dale
01/04118 - 30/06/18 $243.62 Pre Issued 01/04/18
01/0718 - 30/08/18 205.13 01/07/18
01110718 - 3111218 $295.13 011018
(/04719 - 31/0319 $205.13 010119
That the committes shall ke authorised to issue an Interim levy for the first levy period of the following financial yaar.
| 01/04/19 - 3040619 I $205.13 { Next Pre-lssus 01/04/19 |
Refer to Explanatory Schedule For More Information '
CARRIED
YES NO ABSTAIN
5 -
Matlon Insurance CORDINARY RESOLUTION | STATUTORY MOTION
PROPOSEDBY | The Commities LOT NO: NA

That Insurance cover is confirmed as set out below and thal Harlley's Strata Services Ply Ltd is authorised to oblain
quotes and that the committes Is authorised to review the quotes and the committee or Hartley's Strata Services PIL
gre authorised to renew the insurance for the next twelve-month period as per the ferms in the Financial Services

Guide supplied wiih the renewal,

Refer to Explenatory Schedule For More Information

Policy Number:
Undenwiiter { Underwriting Agency:

QRSC18001576

Alllanz Australia Insurance Limited / Slrata Community insurance

Commission: $621.53
Workcover. Insured
Bullding; $2,042,051.00
Common Area Contents: $9,020.00
Loss of Rent/Temp Accommodation: $306,308.00
Public Liabllity: $10,000,000.00
Voluntary Workers: $200,000.00
Fidelity: $100,000.00
Cffice Bearers: $1,000,000.00
Calaskaphe: $612,615.00
Govemment Audit Costs: $25,000,00
Appeals Expansas; $100,000.00
Legal Expenses: $60,000,00
Lot Owners Fixtures & Improvements:  $300,600.00

Premium:; $3,497.34
Renawal Date; 01/05/2019

Excess: $1,060.00
Last Valuation: May, 2014

Value: $1,680,000.00

CARRIED
YES NO ABSTAIN
5 . -
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Motion | 9. | Initlal Safefy Report ORDINARY RESOLUTION
PROPOSEDBY | The Commitiee LOTNO: | N/A
That the Body Corporale resolves to engage QIA Group to compile an Initial Safety Raport of the common property, In
accordance with the Wark Health and Sefety Act 2011, for an amount niot to exceed $250.40.
Date of Most Recent Report: Not Available
Refer to Explanalory Schadule For Mora information
CARRIED
YES NO ABSTAIN
4 - 1
Motion 10. | Annual Fire Safety Requirements ORDINARY RESCLUTION
PROPOSEDBY | The Commilles LOTNO: [ NIA
Motion with Altarnatives: (Refer to Explanatory Scheduls for Instructions on how to complete)
That the Body Corporate rescives to engage Solutians In Engineering to undertake one of the fallowing Annual Fire
Safety Requirements in accordance with the Fire and Emargency Services Act 1980 and the Building Fire Safely
Regulation 2008,
CARRIED
YES NO ABSTAIN
5 . -
a).  Select if Body Corporate have elected a Fire Responsible Person and will be conducting the Fire Evacuation
Practice.
Provide an annual review of the Fire and Evacuatlon Plan, including training of the elected Fire Responsible Person{s}
for an amount not to exceed $396.40,
DEFEATED
OR, -
b).  Select if Body Corporate have olected a Fira Responsible Person, however would llke to engage external
party {o underiake Fire Evacuation Practice.
Provide an annual review of the Fire and Evacualion Plan, including tralning of the electad Fire Respansibls
Parson(s), and provide a qualified fire safety prafessional to attend the property and run an Evacuation Practice in
accordance with the Fire and Emergency Service Act 1990 end the Building Fire Safely Reguiation 2008, for an
amount not to exceed $396.40,
DEFEATED
1
OR,

c)

Select if Bady Carporate have NOT elected a Fira Responsible Person and would like to engage external party
{o be Fire Responsible Person and undertake Fire Evacuation Practice.

Provide an annugl review of the Fire and Evacuation Plan, a qualified fire safely professional to be appolnted as the
Fire Responsible Person for this building, and for the appointed Responsible Person to attend the property and run an
Evacuation Practice in accordance with the Fire and Emergency Service Act 1990 and the Bullding Fire Safaly
Regulation 2008, for an amount not to excead $396.40,

CARRIED

4
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Owners Motions:

Matlon | 11. | Electric Gate ORDINARY RESOLUTION
PROPOSEDBY | J&$ Misnert LOTNG: |7
Motion with Alternatives: (Refer fo.Explanatory Schadule for insiruclions on how fo complele)
That the Body Corporate Install an slectric gate to the main enlry of the property as par specifications on the provided
quotes, warks to be funded by the Sinking Fund.
CARRIED
YES NO ABSTAIN
5 - -
a), That the attached quote from AUSSIE AUTO GATES for $5,839,90 marked “A" be acceplad,
DEFEATED
OR,
b). Thatthe aftached quote from SMART INSTALLATIONS for $6,234.00 marked *B" be accepted.
DEFEATED
OR :
0 That the aftached quote from DAVID WELLER ELECTRICAL for $8,245.60 (plus an additional 5% should the cost
" have Increasad) marked “C” be accepled.
CARRIED
5
OR,
d). That (he attached quote from LEGACY FENGING for $10,677.00 marked “D" be accepted.
DEFEATED
Note: In tha event David Weller Electrical Is o longer able to carry out the work those present voted in favour
of engaging Aussie Auto Gates fo complete the work instead,
Motion 12. | switchhoard ORDINARY RESOLUTION
PROPOSED BY ] J & S Mlenert LOT NO: | 7
That the Bady Corporate engage David Wellar Electrical to install a new mater panel at a cost of $5,472.50 o be
funded by a Spaclal Levy of $685.00 per lot of entittement.
Motion Withdrawn by Proposer
Wation 13. | Relmbursement of Costs ORDINARY RESOLUTION
PROPOSED BY ] J & S Mienert LOT NO: | 7
That the Body Corporate approve payment to J & S Mienerl for travelling costs and time spent organising quotes and
inspecting works and rapairs at Fourleen,
CARRIED
YES NO ABSTAIN
2 - 3
Motlon 14, | AlrConditioners QORDINARY RESOLUTION
PROPOSEDBY | J &S Mienerl LoTNO: |7
Qwners who have not drafned their air conditioner overflow corractly need lo reclify this. Currently some overflows are
dripping directly onto the concrate below.
CARRIED
YES NO ABSTAIN
2 - 3
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Motion 15. | CarParking ORDINARY RESOLUTION

PROPOSEDBY | KLund LOTNO: |4

That the body corporate apprave improvements lo the rear common grass area so that parking Is available for 2

vehicles, wark to be underiaken by Tanya Stuart Family Trust, as per specifications provided on the atached quole, at

a cost of $3133.47, works to be funded by the Sinking Fund. .

Note: This Is required for visitars parking as the availability of street parking Is slim in addition fo this the

drainago in the area has always been poof. .

DEFEATED
YES NO ABSTAIN
4 1

Motion 16. | Vegetable Garden ORDINARY RESOLUTION

PROPOSEDBY [ KLund LOTNO: |4

That the Body Corporale convert a section of the rear lawn (closest to the #12 side of the complex) into & vegetable
garden. This would be siightly ralsed with basic netting to cover it and would be avallable to ali residents to use and
fend to. Included in this project would be the installation of a sealed compost bin.

DEFEATED
YES NO ABSTAIN
. 4 1

ELECTION OF EXECUTIVE AND ORDINARY MEMBERS OF THE COMMITTEE AT THE MEETING:

The commitiea is confirmad as:

CHAIRPERSON: Lot7  Sybll Mienert
SECRETARY: Lot4  Kaibund
TREASURER: Lot4  Christabel Hough
ORDINARY MEMBER: Lot5  David Meertens
ORDINARY MEMBER: Lot2  Melanle Taylor
NON-VOTING MEMBER: Lot7  James Mienert

FIRE EVACUATION RESPONSIBLE PERSON:

Solutions In Engineering

GENERAL DISCUSSION

HBCM wers requested to issue a breech rofice to the tenant in fot 3 regarding parking on common
property and the storage of iters on common property.

HBCM wera requested to contact the awner of Lot 2 regarding their air conditioning overflow being
plumbed correctly

HBCM were raquested to contact the owner of Lot 3 regarding having smoke alarms Instalied as per
legislative requirements,

A discusslon was held regarding the Installation of solar lighting, CH s to arrange a quots for the
Committes’s cansideration.

There was no further discussion and the mesting closed at 4:40 PM.

These minutes are confirmead as true end accurale.

CHAIRPERSON DATE

The Secretary for FOURTEEN: Kal Lund
C/. Harlley's Strata Services Pty L.td

PO Box 111

Corinda Qid 4075
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