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Saunderson Property
Level 1, 42 King Street Newcastle  NSW 2300
Ph: 4023 7779
Mobile: 0468 407 946
Email: peter@saundersonproperty.com.au 




RENTAL APPLICATION CHECKLIST

Please ensure the following information is provided when returning the application to our office;

	To help us verifiy your identity:
	To help us verify your history:
	To verify your ability to pay:

	
Drivers license/18+ Card
Passport
Certified Birth Certificate 
All students to supply a current Student ID card

	
Rent ledger (s)
Own Home Rates Notices
Written References

	
Pay slips/Employment Contract
Tax Return if self employed
Bank statements
Scholarship paperwork if applicable




**Please note that if the application documents or application forms are not completed in full your application may not be processed**

APPLICATION PROCESS: 

1. Hand in completed application and supporting documentation to Saunderson Property. 
2. Saunderson Property management will process the application including verifying employment, current address, secure rental references and checking tenancy databases. 
3. Once application is processed, decision is put to the property owner/s for final approval
4. Successful applicant/s will be contacted by Saunderson Property to organize a time and date to sign the lease.
5 Reservation fee of the 1st weeks rent is to be paid to our office within 24 hours. This money then holds the property for the approved applicant until the lease is signed*

**Should the applicant withdraw from the property this reservation fee will not be refunded**

PAYMENTS REQUIRED WHEN SIGNING A LEASE (SUBJECT TO APPROVAL)
Rent in advance – equivalent to 2 week’s rent
Bond – 4 weeks of weekly rent 

QUESTIONS
Should you have any questions or have issues completing this application please do not hesitate to contact our office or come into the office for further assistance. 
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PRIVACY NOTICE 
The agent is committed to the principles of the Privacy Act 1988 (Cth). All steps are taken to ensure that any personal information collected is protected from unauthorised use. 
	1) TERMS OF TENANCY



Property Applied for:  __________________________________________________________________________

Proposed Lease Start Date: ______________________Proposed Lease Term: _____________________________

Rental Bond: $___________________________ Rent per week: ________________________________________

Adults: ________________________ Children: _____________________________________________________

Pets (specify details and subject to landlord’s/agent’s approval): _______________________________________

Amount payable (cash or bank cheque) on signing tenancy agreement: $_________________________________

	2) APPLICANTS DETAILS



Surname: __________________________________ Given Name/s: _____________________________________

Date of Birth: _______________________________

Phone: _____________________________________ Mobile: __________________________________________

Email Address: ________________________________________________________________________________

Drivers License Number: _____________________ State of Issue: ______________ Expiry: __________________

Car Registration Number: _______________________________________________________________________

Passport Number: _______________________ Country of Issue: _______________ Expiry: __________________

Concession/Pension Card: ______________________ Issued by: ______________ Expiry: ___________________

Please circle one: Employed / Unemployed / Student / Retired

Emergency Contact: ______________________________ Relationship to Applicant: ________________________

Phone: ___________________________________ Mobile: ____________________________________________
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	3) EMPLOYMENT / INCOME



Current Employer: _____________________________________________________________________________

Contact Name: ____________________________________ Phone: _____________________________________

Period of Employment: _______________________ Position Held: ______________________________________

If studying, course being studied: _________________________________________________________________

SELF EMPLOYED: 

Sole Trader Occupation/Title: ___________________________ Type of business: __________________________

Company or business name:_____________________________________________________________________

ACN/ABN: __________________________________  Phone:  __________________________________________

Email: _______________________________________________________________________________________
Verification of income for self-employed: 
1. Sole trader/partnership: please provide a copy of last ATO assessment and bank account statement for the business. 
2. Company: please provide a current Asset/Liability report from your accountant.  

	4) TENANCY / LIVING HISTORY



Current Address: ______________________________________________________________________________

Period of Occupancy: ____________________ Renting/Owned/Boarding: ________________________________

Current Landlord/Agent: ___________________________________ Phone: ______________________________

Has lease expired (please circle) : Yes / No 
 
Rent: $___________________per week/fn/month  No. People on lease: _________________________________

Reason for leaving: ____________________________________________________________________________

Are you currently in debt to any landlord/agent? ____________________________________________________

Have you been issued with a termination / breach notice? ____________________________________________ 
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	5) REFERENCE DETAILS



Name: __________________________________________ Phone: ______________________________________

Relationship to Applicant: ______________________________ Period Known: ____________________________

Name: ___________________________________________ Phone: _____________________________________

Relationship to Applicant: ______________________________ Period Known: ____________________________

	6) AUTHORITY AND DECLARATION 



I authorise the landlord's agent - 
a. to check with my previous or current employer, my previous or current landlord/agent, and the referees named as my suitability as a tenant;  
b. to request and receive from any tenancy recording services and from other real estate agencies information regarding my previous tenancies; and  
c. to report any details of the tenancy to any Tenancy Recording Services as the Agent deems necessary, including breaches of the tenancy agreement or positive references.  
d. I am not a bankrupt or undischarged bankrupt or insolvent and declare the information in this application is true and correct.  
e. I have inspected the subject premises and accept them as inspected.  

NOTE: The Landlord's agent advises the tenant that personal information about the tenant may be used and disclosed by the Landlord's agent with a tenant database. 

SIGNATURE OF APPLICANT: ___________________________________ DATE: _____________________


	7) TENANT’S AGENT 



You may nominate a person as your appointed agent/representative to receive notices or documents given under the tenancy. The appointment may be made or revoked in writing at any time during the tenancy. 
Name and contact details of tenant’s agent (name and address to be included in the lease)
Name: ________________________________________ Phone: ________________________________

Email: _______________________________________________________________________________
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	8) HOLDING FEE



The holding fee can only be accepted after the application for tenancy is approved. 
The holding fee (not exceeding 1 week’s rent) of $ [image: ]keeps the premises off the market for the prospective tenant for 7 days (or longer by agreement). 
In consideration of the above holding fee paid by the prospective tenant, the landlord's agent acknowledges that: 
i. The application for tenancy has been approved by the landlord; and  
ii. The premises will not be let during the above period, pending the making of a residential tenancy agreement;  and  
iii. If the prospective tenant(s) decide not to enter into such an agreement, the landlord may retain the whole fee;  and  
iv. If a residential tenancy agreement is entered into, the holding fee is to be paid towards rent for the residential  premises concerned.  
v. The whole of the fee will be refunded to the prospective tenant if:  (a) the entering into of the residential tenancy agreement is conditional on the landlord carrying out repairs or other work and the landlord does not carry out the repairs or other work during the specified period  
(b) the landlord/landlord’s agent have failed to disclose a material fact(s) or made misrepresentation(s) before entering into the residential tenancy agreement.  

	PRIVACY NOTICE



The Privacy Act 1988 (Cth) regulates the collection, use, storage and disclosure of personal information of the Tenant by the Agent. 
The information collected enables the Agent to properly carry out its obligations as Agent for the landlord during the course of the tenancy, including the proper administration and management of the property and the tenant and landlord relationship. 

You consent to personal information being collected by the Agent pursuant to this Application. Such information will be collected from the Tenant directly or from authorised third parties (including information that is in the public domain). All personal information is stored by the Agent at its premises or at the premises of a third party service provider of the Agent. Such information may include the information provided by the Tenant in this Application, together with any other personal information of the Tenant or personal information already held by the Agent on any data base. Failure to provide all or any personal information may render the Agent unable to assess the application and/or carry out its obligations as Agent for the landlord. 

The Tenant may review or correct any personal information of the Tenant held by the Agent by contacting the Agent. The Tenant may also direct any queries and complaints about the Agent’s collection, use, storage or disclosure of the Tenant’s personal information to the Agent. 
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NAME OF LANDLORD’S AGENT: Saunderson Property 

BUSINESS ADDRESS: Level 1, 42 King Street Newcastle NSW 2300



SIGNATURE OF LANDLORD/AGENT: ________________________________________________________




SIGNATURE OF APPLICANT: ______________________________________________________________



	DISCLOSURE OF MATERIAL FACTS 




The applicant(s)/prospective tenant(s) acknowledge having been informed of the existence of the following material fact(s): 
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